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ACADEMIC HONESTY
Academic Honesty means that you are honest about
the sources you have used for your academic work.
To be able to test your understanding of the topic it is
important to show which knowledge comes from you
and which you have found elsewhere.
Proving you can show us where you have found the
used knowledge shows us your research skills. Being
academically honest is part of doing good research.
Academic malpractice can be a serious problem. So
it is important to learn how to be academically honest.
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Aliquam turpis tellus. Id
malesuada lectus. Suspendisse
potenti. Etiam felis nisl, cursus
bibendum tempus nec. Aliquam
at turpis tellus.
Id malesuada lectus.
Suspendisse potenti. Etiam felis
nisl, cursus bibendum tempus
nec, aliquet ac magna.
Pellentesque a tellus orci.
Pellentesque tellus tortor,
sagittis ut cursus vitae,
adipiscing id neque.
Suspen disse aliquet odio ut nisl
dapibus nec vulputate risus.
Nam id risus velit.
Sed faucibus, sem vel male
suada blandit, quam tortor
convallis odio, quis bibendum
lorem felis quis mauris.

Different types of academic malpractice.
• Plagiarism.
• Cheating during a test.
• Copying work from a classmate.
• Not doing your fair share in group projects.
This book will help you to avoid plagiarism.
Plagiarism “is described as the representation, intentionally
or unwittingly, of the ideas, words or work of another person
without proper, clear and explicit acknowledgment. The use
of translated materials, unless indicated and acknowledged,
is also considered plagiarism.” (IBO, 2017)
Check the guidelines in chapter 2 to see what is expected
from you in each class.
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THE RESEARCH PROCESS
The research process and using
other people’s ideas.
Collecting your sources and writing
down your references systematically
starts way back, well before you start
writing.

Start here if
you have
been set a
question.
What do you
already?
Brainstorm it.

Start here when you
chose your own topic.

Keep track of ideas. Start
with easy reading. Your
textbooks or the texts your
teacher gave you.

Think of an idea.

More notes. Keep them
together. Keep them
short. Note references.

Is it a good idea? Do
some research, talk to
your teacher, think
Make your own notes in

about it.

your own words. Record
Ask a specific

the references of

research question

everything.

and sub-questions.

Search for more
details. Watch video’s,
find books, newspaper
articles, websites etc.
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Write your assignment. Add references

Aliquam turpis tellus. Id
to your text while you write. Don’t wait
malesuada lectus. Suspendisse
until you are
potenti. Etiam felis nisl, cursus
finished writing.
bibendum tempus nec. Aliquam
You will forget
at turpis tellus.

Transforming sources into ideas.
When you always take notes and
write down the references you will
find that the materials you find and
read gradually shape and transform
your thinking. The ideas taking
shape in your head have roots that
go back to the materials you have
read. Teachers want to see both the
roots of your ideas, and the value
you have added in thinking about
them.

where you got the
lectus.ideas from.

Id malesuada
Suspendisse potenti. Etiam felis
nisl,
cursus bibendum
tempus
Everything
that you reference
in
nec,
aliquet
ac magna.
your
text should
also be in your
Pellentesque
reference list.a tellus orci.
Pellentesque tellus tortor,
sagittis ut cursus vitae,
adipiscing id neque.

Suspen disse aliquet odio ut nisl
dapibus nec vulputate risus.
Write the
reference
list yourself
Nam
id risus
velit. or use
a handy website like www.citefast.com

Sed faucibus, sem vel male
suada blandit, quam tortor
convallis odio, quis bibendum
lorem felis quis mauris.
Double check your work.

(Williams, Carroll 2009)
Hand in your work
on time or present
your ideas.

6

RECOGNISING PLAGIARISM
Take a few minutes to read “How Butterflies
Work” by Tracy V. Wilson on the right.

How Butterflies Work
BY TRACY V. WILSON
Butterflies' lives are all about flight.
Their vibrant wings are the largest,
most visible parts of their bodies, and
they spend much of their time in the
air. Flying takes a lot of energy, and to
get this energy, butterflies drink the
nectar from
flowers, which require the power of flight to
reach. Even when resting, butterflies are often preparing for
flight by keeping their wing muscles warm enough to move.
All this flight isn't just for enjoyment, and butterflies' colourful
wings aren't just for show -- it all ties to reproduction in one way
or another. Butterflies use the colours on their wings for
camouflage and as a warning to predators, which helps them
stay alive long enough to reproduce. They also use wing shape
and colour to identify, and sometimes impress, a mate.
Finding a mate and reproducing are often the last events in a
butterfly's life -- most live just long enough to start a new
generation of butterflies. There are some species that live long
enough to migrate thousands of miles or hibernate through the
winter. But at the end of the journey or the start of spring, the
butterflies' actions are still the same. They mate, the females lay
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ACADEMIC HONESTY ON YOUR REPORT CARD
How well you are able to meet
the Academic Honesty Criteria
set for your class will be shown
in the rubrics and feedback you
get for your assignments. This
will also make up your academic
honesty grade on your report
card.
The rubrics for assignments will
look like the row on the right.
1

You can find the criteria in the
next chapter.

Academic
Honesty

I made no
attempt made
to meet the
criteria set for
their class.

2
I made a first
attempt at
meeting the
criteria set for
their class.

3
I meet some of
the criteria set
for their class.

4
I meet most of
the criteria set
for their class.

5
I meet all of the
criteria set for
their class.

Criteria
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LANGUAGE CLASSES
Checklist LA

Checklist LB

Checklist LC

I can translate individual words with
a dictionary or translation programs
such as Google Translate

I can translate individual words with
a dictionary or translation programs
such as Google Translate

I can translate individual words with
a dictionary or translation programs
such as Google Translate

I don’t use Google Translate to
translate full sentences

I don’t use Google Translate to
translate full sentences

I don’t use Google Translate to
translate full sentences

I don’t copy and paste sentences

I don’t copy and paste sentences

from the internet

from the internet

I can make a list of used sources

I can use sources which I quote or

(reference list)

summarise in the text

I can put the reference list in

I can add a reference list to different

I understand my parents or tutors
can help me but not do the work for
me.

alphabetical order
I understand my parents or tutors
can help me but not do the work for
me.

types of assignments
I can use the DENISE styleguide
conventions
I understand my parents or tutors
can help me but not do the work for
me.
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IMYC
Checklist 9

Checklist 10

Checklist 11

I can translate individual words with
a dictionary or translation programs
such as Google Translate

I can translate individual words with
a dictionary or translation programs
such as Google Translate

I can translate individual words with
a dictionary or translation programs
such as Google Translate

I don’t use Google Translate to
translate full sentences

I don’t use Google Translate to
translate full sentences

I don’t use Google Translate to
translate full sentences

I don’t copy and paste sentences

I don’t copy and paste sentences

I don’t copy and paste sentences

from the internet

from the internet

from the internet

I can add a reference list to different

I can use sources which I quote or

I can use sources which I quote or

types of assignments

summarise in the text

summarise in the text

I can put the reference list in

I can write the sources underneath

I can write the sources underneath

alphabetical order

images.

images

I understand my parents or tutors can

I can add a reference list to different

I can add a reference list to different

help me but not do the work for me.

types of assignments

types of assignments

I can put the reference list in

I can use the DENISE styleguide

alphabetical order

conventions

I can use the DENISE styleguide

I can make an APA style reference

conventions
I understand my parents or tutors can
help me but not do the work for me

list
I understand my parents or tutors can
help me but not do the work for me

11
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CAREER CLASSES
Checklist 13

Checklist 14

Checklist 15

Checklist 16/17

I can translate individual words with
a dictionary or translation programs
such as Google Translate

I can translate individual words with
a dictionary or translation programs
such as Google Translate

I can translate individual words with
a dictionary or translation programs
such as Google Translate

I can translate individual words with
a dictionary or translation programs
such as Google Translate

I don’t use Google Translate to
translate full sentences

I don’t use Google Translate to
translate full sentences

I don’t use Google Translate to
translate full sentences

I don’t use Google Translate to
translate full sentences

I don’t copy and paste sentences

I don’t copy and paste sentences

I don’t copy and paste sentences

I don’t copy and paste sentences

from the internet

from the internet

from the internet

from the internet

I can use sources which I summarise,

I can use sources which I quote or

I can use sources which I quote or

I can use sources which I summarise,

summarise in the text

summarise in the text

I can add a reference list to different

I can write the sources underneath

I can write the sources underneath

I can add a reference list to different

types of assignments in APA style

images

images

types of assignments in APA style

I can use the APA style guide

I can add a reference list to different

I can add a reference list to different

I can use the APA style guide

conventions.

types of assignments

types of assignments

conventions

I understand my parents or tutors can

I can use the DENISE styleguide

I can use the DENISE styleguide

I understand my parents or tutors can

help me but not do the work for me

conventions

conventions

help me but not do the work for me

I know that more than 10%
plagiarism means I cannot take my
final exams

I understand my parents or tutors can

I understand my parents or tutors can

help me but not do the work for me

help me but not do the work for me

paraphrase and quote and
reference them accordingly

I know that more than 10%
plagiarism means I cannot take my
final exams

paraphrase and quote and
reference them accordingly
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Checklist 12

Checklist DP1

Checklist DP2

I can translate individual words with
a dictionary or translation programs
such as Google Translate

I can translate individual words with
a dictionary or translation programs
such as Google Translate

I can translate individual words with
a dictionary or translation programs
such as Google Translate

I don’t use Google Translate to
translate full sentences

I don’t use Google Translate to
translate full sentences

I don’t use Google Translate to
translate full sentences

I don’t copy and paste sentences

I don’t copy and paste sentences

I don’t copy and paste sentences

from the internet

from the internet

from the internet

I can use sources which I summarise,

I can use sources which I summarise,

I can use sources which I summarise,

paraphrase and quote and

paraphrase and quote and

paraphrase and quote and

reference them accordingly

reference them accordingly

reference them accordingly

I can add a reference list to different

I can add a reference list to different

I can add a reference list to different

types of assignments in APA style

types of assignments in APA style

I can use the APA style guide

I can use the APA style guide

I can use the APA style guide

conventions

conventions

conventions

I understand my parents or tutors can

I understand my parents or tutors can

I understand my parents or tutors can

help me but not do the work for me

help me but not do the work for me

I know that plagiarism means I might

I know that plagiarism means I

types of assignments in APA style

help me but not do the work for me

not go to DP2

cannot take my final exams
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I CAN TRANSLATE INDIVIDUAL WORDS WITH A DICTIONARY OR
TRANSLATION PROGRAMS SUCH AS GOOGLE TRANSLATE
If there is a difficult word I do
not understand I know how to
get a translation for it.

I don’t see any definitions after
I select “look up”

Here is how you can fix that.

LA

LB

LC

9

10

11

13

14

15
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I DON’T USE GOOGLE TRANSLATE TO TRANSLATE FULL
SENTENCES
If I want to say a sentence in
Dutch or English I know that I
should not translate the full
sentence in google translate.
First of all because I won’t learn
anything from doing so and
secondly because the outcome
is likely going to be wrong. I
realise that I will learn a new
language faster if I make my
own sentences.

LA

LB

LC

9

10

11

13

14

15

16/17

IB
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I DON’T COPY AND PASTE FULL SENTENCES FROM THE INTERNET
I know that I can use the internet
to find information. I should
however translate this
information into my own words
and sentences, before using it,
otherwise it is plagiarism.

LA

LB

LC

9

10

11

13

14

15

16/17

IB
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I CAN MAKE A LIST OF USED SOURCES, CALLED ‘A REFERENCE
LIST’
I can keep track of all sources I
used and place them in my
reference list. Those sources
could be books, websites,
videos, movies, newspapers,
articles but also people I spoke
with or notes I took in class. I
realise that every source I used
has to be mentioned. All
information that is not my own
has to be referenced.

LA

LB

LC

References
History of Mathematics on Youtube: https://
www.youtube.com/watch?v=cy-8lPVKLIo
I already knew some things
My uncle
"numeral," 2017 from www.questiaschool.com
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10
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I CAN PUT THE REFERENCE LIST IN ALPHABETICAL ORDER
I know that the author with a
surname closer to the A has to
come first in my reference list
and that the author with a
name closer to Z come last.
I know that in APA Style, I
alphabetise by the name of the
first author (shown below),
letter by letter—disregard
spaces, capitalisation, hyphens,
apostrophes, periods, and
accent marks. When
alphabetising titles or group
names as authors, I go by the
first significant word (I
disregard a, an, the, etc.).

LA

LB

LC

9

10

11

13

14

15

16/17

IB
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I CAN PUT THE REFERENCE LIST IN ALPHABETICAL ORDER
Easy

Medium

Aliquam turpis tellus. Id
malesuada
lectus.
Suspendisse
Interactive 3.1
Put the
references in
Review 3.1 Choose the response that shows the
this list in Etiam
the correct
entries in APA Style alphabetical order.
potenti.
felisorder.
nisl, cursus
bibendum tempus nec. Aliquam
Question 1 of 10
at turpis tellus.
Id malesuada lectus.
Suspendisse potenti. Etiam felis
nisl, cursus bibendum tempus
nec, aliquet ac magna.
Pellentesque a tellus orci.
Pellentesque tellus tortor,
sagittis ut cursus vitae,
adipiscing id neque.
Suspen disse aliquet odio ut nisl
dapibus nec vulputate risus.
Nam id risus velit.
Sed faucibus, sem vel male
suada blandit, quam tortor
convallis odio, quis bibendum
lorem felis quis mauris.

In what order should these A names
appear?

A. Aaronson, al Shamsi, AlAwar, Allan
B. Aaronson, Al-Awar,
Allan, al Shamsi
C. al Shamsi, Al-Awar,
Aaronson, Allan

Check Answer

(Lee, 2010)

Difficult
Interactive 3.2 Think alphabetising
is easy? Try this putting this
reference list in order.
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I CAN ADD A REFERENCES LIST TO DIFFERENT TYPES OF
ASSIGNMENTS
I realise that I should add a
reference list to every piece of
work I hand in, no matter if it is
a poster, an essay, a video a
presentation etc.
Tap on the examples on the
right to see them in more
detail.
A poster

a movie

A written piece
A presentation
LA

LB

LC

9

10

11

13

14

15

16/17

IB
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I CAN WRITE THE SOURCES UNDERNEATH IMAGES
I know that I should write the
source underneath picture that I
use. So even if you find an
image on google images, you
should click through to the
actual website of the image and
mention the source of this
image.

LA

LB

LC

9

10

11

13

14

15

16/17

IB
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I KNOW THAT MORE THAN 10% PLAGIARISM MEANS THAT I
CANNOT TAKE MY FINAL EXAMS
If the plagiarism scanner detects
more than 10% of the words
and sentences I used are similar
to other sources, and I didn’t
reference them, I am not
allowed to take final exams.
For more information check the
Academic Honesty Policy on the
website.

LA

LB

LC

9

10

11

13

14

15

16/17

IB
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I CAN USE THE DENISE STYLEGUIDE CONVENTIONS

LA

LB

LC

9

10

11

13

14

15

16/17

IB
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I CAN USE THE APA STYLEGUIDE CONVENTIONS

1 of 11
LA

LB

LC

9

10

11

13

14

15

16/17

IB
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I KNOW THAT PLAGIARISM MEANS I MIGHT NOT GO TO DP2
The IB takes plagiarism so
seriously that in case of
academic malpractice DENISE
has the option not to promote a
student to DP2. Punishments
could also include informing the
IB of the offence, suspension
from school and removal from
external examinations.

What happens when I plagiarise?
First month new at DENISE:
Subject teacher informs the mentor, who explains the rules once more and the
student makes the assignment again.
Longer then a month at DENISE:
Always a reference in Magister and a 1 (grade) + comment on the report card. The
DP coordinator sends a letter to the parents with an explanation of the importance
of academic honesty in the DP and the danger for the diploma. In extreme cases the
parents will be invited for a conversation in which the progress to DP2 will be
discussed.

For more information check the
Academic Honesty Policy on the
website.

LA

LB

LC

9

10

11

13

14

15

16/17

IB
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I KNOW THAT PLAGIARISM MEANS I CANNOT TAKE MY FINAL
EXAMS
If I am found guilty of academic
malpractice during an external
examination, the school is
obliged to inform the IB
authorities and await their ruling
on the matter. It is very likely that
I won’t receive any IB diploma.
For more information check the
Academic Honesty Policy on the
website.

Taken from the Handbook of Procedure for Diploma Programme 2017 (IBO,
2016)

LA

LB

LC

9

10

11

13

14

15

16/17
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I UNDERSTAND MY PARENTS OR TUTORS CAN HELP ME BUT NOT
DO THE WORK FOR ME.
I realize that I have to make
homework and assignments
myself. Parents can support me
and explain things to me, but
they should never make any
work for me. I am the one who
has to learn (and failing is an
important part of learning). It is
my own knowledge and my
skills teachers should see, not
someone else's.

(Slane n.d.)

LA

LB

LC

9

10

11

13

14

15

16/17

IB
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I CAN MAKE AN APA STYLE REFERENCE LIST
This includes using in-text
references in APA style, having all
sources listed in alphabetical
order, knowing how to reference
a video in APA style differently
from a book or website and
making sure that there is a
complete overlap between in-text
references and the reference list.
Still stuck after watching the
keynote on the right?
Check out the full APA guide
here.
Citation websites like citefast.com
can be really helpful.

LA

LB

LC

9

10

11

13

14

15

16/17

IB
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I CAN USE SOURCES WHICH I SUMMARIZE OR QUOTE IN THE
TEXT
To summarize means I read a
text and then re-write a short
version of it, using my own
words and sentences. So I put
the main ideas from another
source in my own words, giving
the author credit for the
information.

Summarize

Quote

The numbers we use in Europe today
come from Indian numerals and
Arabic numerals. (Karpiel, 2012)

According to Karpiel (2012) a.o. “We
call the symbols that we use for
numbers today (0,1,2,3,..9) Arabic
numerals because it came to Europe
from the Arab world.” (p. 472)

To quote means I use the exact
same words from the original
text (spoken or written).

Use these “...”

Add the author and date at
the end of the sentence or
paragraph that you
summarised in.

Use sentence starters
such as “according to”,
name the author and
add the year in
between brackets.

Page number at
the end of the
quote in brackets.

This book has 7 authors.
What do I do?

View the
original text.

Have a look at this table

LA

LB

LC

9

10

11

13

14

15

16/17
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I CAN USE SOURCES WHICH I SUMMARIZE, PARAPHRASE OR
QUOTE IN THE TEXT
To summarize involves putting
the main idea(s) into your own
words, including only the main
point(s) giving the author credit
for the information.

Use the citefast
website to help
you attribute

Tap on each text box
for more info

Read

To paraphrase means I
rephrase a more specific
passage from the text, mostly in
my own words, giving the
author credit for the specific
idea.

Copy
Think out loud
Draft

To quote means I use the exact
same words from the original
text (spoken or written).

Identify

Follow the steps on the right to
do each correctly.
This book has more than 1
author. What do I do?

Attribute

unique terms

Check

Attribute

Attribute

Have a look at this table

LA

LB

LC

View the
original text.

9

10

11

13

14

15
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When should you summarise, paraphrase or quote?
Brainstorm with a classmate on
the different instances that you
would either summarise,
paraphrase or quote a piece of
text.

Review 3.2 Quiz Yourself

Question 1 of 10
To simplify the material.

Quiz yourself on the right.
Discuss if your findings during the
brainstorm are similar to the
answers of the quiz.

A. Summarise
B. Paraphrase
C. Quote

Check Answer
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